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IMOJIUTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «HoBo-JHrenoiickas CLID»
1. O0mume moJ1okeHus

1.1. Hacrosmas nonutruka o00paboTKu MepcoHabHBIX JaHHBIX MBOY «HoBo-DHreHolickas
CLI» (manee — [Monutuka) onpeaenser ueian 00padoTKH MEePCOHANBHBIX JaHHBIX, KATETOPUH U
nepeueHb 00padaThIBAEMbIX MEPCOHATIBHBIX JaHHBIX, KATETOPUU CYyOBEKTOB, IIEPCOHATILHBIC
TaHHBIE KOTOPBIX 00pabdaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00paOOTKU U XPaHCHHSI, TOPSIOK
YHUUYTOXKEHUS IEPCOHAIBHBIX JaHHBIX MPHU JOCTHKEHUU 1esiel uX 00pabOoTKU WM MPU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHMiI B MBOY «HoBo-Durenoiickas CLI» (nanee

— IlIxoma).

1.2. JloxanpHbIE HOPMATUBHBIC aKTHl M HHBIE JOKYMEHTHI, perilaMeHTUPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe 1aHHbIe, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB ABTOMATHU3ALUH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIASAYIOIINE TOHATHS

MepCOHANbHBIE TaHHbIe — JI00as nH(OpPMAaILIKs, OTHOCSINASACS MPSIMO MJIH KOCBEHHO K
OIPE/ICTICHHOMY WJIM OmpeieiieMoMy (hu3ndeckoMy Juily (CyObEeKTy MepCOHANbHBIX
JIAHHBIX);

e TEpCOHAJIbHBIE JaHHBIE, Pa3PEIICHHbIE CYOBEKTOM MEPCOHANBHBIX TAHHBIX IS
pacnpocTpaHeHus, — IEPCOHAIbHBIE TaHHbIE, JOCTYI HEOTPAHUYEHHOTO KPYTa JIUI] K
KOTOPBIM IIPEIOCTABIIEH CyOBEKTOM MEPCOHATIBHBIX JAHHBIX ITyTEM Jauu COTJIACHs
Ha 00pabOTKYy MEPCOHANBHBIX TAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX JIJIS1 PacTIPOCTPAHECHHS B TIOPSZIKE, MpeaycMoTpeHHOM DenepaibHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

orepaTop NepCoHaIbHBIX TaHHBIX (omepatop) — [lIkorna — opuauyeckoe JuIIo,
CaMOCTOSITEIILHO MJIM COBMECTHO C IPYTMMHU JIMIIAMH OpTaHu3yrolee v (Win)
OCYIIECTBIIsoIIee 00pabOTKY MEPCOHANBHBIX IAHHBIX, OMPEIEISIONIee LEIH
00paboTKH EPCOHANBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX TaHHBIX, MOJICKAIINX
00paboTke, aeicTBHs (OMEpaInu), COBEPIIACMbIEC C TEPCOHATBHBIMY JTaHHBIMH;
00paboTKa MePCOHANBHBIX JaHHBIX — JIeHcTBHE (ONepaIus) Wik COBOKYITHOCTD
nevictBuii (omepanuii) ¢ mepcoHaTLHBIME JAHHBIME C HCIIOJIb30BaHUEM 1 0€3



WCTIOJIB30BAaHUS CPEJICTB aBTOMATH3AIIMH, BKJIIOYast COOp, 3aKCh, CHCTEMAaTH3AIIHUIO,
HAKOILJICHHUE, XpaHEeHHUe, yrouHeHne (OOHOBJICHNE, M3MECHEHUE), U3BJICUCHHE,
UCIIOJIb30BaHUE, Tiepenauy (pacrpocTpaneHue, MpeIoCTaBICHuE, 0CTYII),
o0e3nnunBaHue, OJIOKUPOBAHUE, yalICHUE, YHUUTOXCHHUE,

e ABTOMAaTHU3MPOBAaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MIEPCOHAIBHBIX JAHHBIX C MTOMOIIBIO CPEJICTB BHIUUCIUTEILHON TEXHHUKH,

e pacmpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — ACHCTBUS, HAIIPABJICHHBIC HA PACKPBITHE
MEPCOHATBHBIX JaHHBIX HEONPEIEIICHHOMY KpPYTY JIUII;

e TMPEOCTaBJICHUE MIEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAIIPABICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OMPEICICHHOMY JIUILY WIH ONPEIEICHHOMY KPYTY JIUII;

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE TPEKpaIieHne 00padoTKu
NIEPCOHABHBIX JaHHBIX (32 UCKIIFOUCHHEM CITydaen, eciik 00paboTka HeoOXoauMa
JUTSl YTOYHEHHS IEPCOHATIbHBIX TaHHBIX);

e YHUYTOXXCHHE IMEPCOHATBHBIX TAHHBIX — IEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPYKAHHUE TIEPCOHAIBHBIX JTaHHBIX B
UH(POPMAIIMOHHOM CHCTEME TICPCOHANBHBIX JaHHBIX U (HJIH) B PE3YJIbTATe KOTOPBIX
YHUUTOXKAIOTCS MaTePHAIIbHBIC HOCUTEIH NTEPCOHATIBHBIX JTAHHBIX;

e 00€3TMYMBAHHE NTEPCOHATBHBIX JTAaHHBIX — JACHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTEILHOW UHPOPMAITUU
OTIPECITUTh PUHAICKHOCT MTEPCOHATBHBIX TJAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHABHBIX JaHHBIX;

e HWH(pOPMAIIMOHHAS CUCTEMA ITEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTH COACPKAIIUXCS
B 0a3ax JIaHHBIX [IEPCOHATBHBIX JAHHBIX 1 00ECIICUNBAIOIINX UX 00paOOTKY
WH(OPMAIMOHHBIX TEXHOJIOTHI U TEXHHYECKUX CPEJICTB;

e TpaHCIpaHHYHAs Mepeiavya ePCOHANBHBIX JaHHBIX — Iepeiavya NePCOHATbHBIX
JAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOTO TOCYIaPCTBA OPTaHy BIIACTH MHOCTPAHHOTO
rocyJIapcTBa, MHOCTPAHHOMY (PH3UUECKOMY JIUILY WIA UHOCTPAHHOMY
IOPUANYECKOMY JTHILY.

1.5. [llkona xak omepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(pUAEHITNAIBHOCTD MEPCOHATBHBIX IaHHBIX, @ UMEHHO HE
pacTpoCTpaHsATh NEPCOHALHBIC TAHHBIC U HE Iepe/IaBaTh UX TPETHUM JIUIaM 0e3 coTacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TPECTaBUTENs, €CII HHOE He
MIPETYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaIaMH, COIEPKALUMU UX
NEPCOHAJIbHBIE JaHHBIE, €CJIU MHOE HE IPEJYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bscHATD CY6’LCKT8.M NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTAaBUTCIISAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh NIEPCOHAIBHBIC JaHHBIC.

1.5.4. briiokupoBath UM yAAJIATh HEMPAaBOMEPHO 0OpabaThiBaeéMble, HETOUHbIE IEPCOHATILHBIE
JaHHbIe 1100 00ecreuyuTh X OJIOKMPOBAHHUE WIH yJalleHUE.

1.5.5. Ilpekpatuth 006pabOTKY U YHUUTOXKUTH MU 00€3IMYUTh MIEPCOHAIbHBIE JaHHBIE JTH00
obecreunTh MpekparieHne 00padOTKU M YHUUYTOKEHHUE HIIA 003 TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IETTH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA 00ECTICYNTD MIPEeKpaIleHue
00pabOTKH MEPCOHANBHBIX JIaHHBIX B CITy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
corylacvst Ha 00pabOTKy €ro NepCOHANBHBIX JAHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO



JIOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOAONPHOOpETATETIEM HITH TIOPYIUTEIEM IO KOTOPOMY
SIBJIICTCS CYOBEKT NMEPCOHANBHBIX JaHHBIX, WM UHBIM cornamienueM mexay Llkomnoit u
CyOBEKTOM MEePCOHAIBHBIX JaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JJISI 0OCCIICUCHHS BBITIOTHEHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBHU C HUM
HOPMATUBHBIMH IMPABOBBIMU AKTAMHU.

1.6. [lIxona Bopase:

1.6.1. CamocToATENBHO ONPEIEATh COCTAB U MIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
1151 00eCTIeYeHNs! BBIIOJIHEHHS 0053aHHOCTEH, IPeTlyCMOTPEHHBIX 3aKOHOM U IIPHHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH, €CIIM MHOE HE MPETYCMOTPEHO
3aKOHO/IaTEJILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh NepcOHANbHBIC JaHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 X
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB ICPpCOHAJIbHBIX JaHHBIX TPETbUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Ilopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyObheKTa
NePCOHANIBLHBIX JIaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO (heepatbHbIM 3aKOHOM, HA OCHOBAaHHHU
3aKJIF0YaeMOT0 C 3THM JIMIIOM J10roBopa. JInio, ocymecTsistonee 00paboTKy nepcoHaIbHbBIX
ITaHHBIX 10 Topy4yeHuto [1Ikombl, 0053aH0 COOMIOIATh MPUHIMIIBL M IPaBUIIa 00padOTKU
MEPCOHAIBHBIX JAHHBIX, IPETyCMOTPEHHBIE 3aKOHOM, COOIII0IaTh KOH(UACHIIUATEHOCTh
NEePCOHANBHBIX JIaHHBIX, IPUHUMATh HEOOXOIMMbIE MEpHI, HAIIPaBJICHHBIE HA OOecTIeYeHue
BBITTOJIHEHUS 00SI3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHUE YUYaIIUECs, POJUTEIN HECOBEPILIEHHOIETHUX yYalluxcs,
UHBIC CYyOBEKTHI TIEPCOHAIBHBIX JTAHHBIX (ajiee - CYyObEKThI MEPCOHATBHBIX TAHHBIX) 00S3aHBbI:

1.7.1. B cnyyasx, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, NpeAocTaBisaTh [1lkone
JOCTOBEPHBIE NIEPCOHAIbHBIE JaHHBIE.

1.7.2. Ilpu n3MeHeHNnHU NePCOHANIBHBIX IaHHBIX, OOHAPYKEHUH OLIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTENRHO coobmaTs 00 3toM IlIkoite.

1.8. CyOBeKTbl MepcoOHANIbHBIX TaHHBIX BIIPABe:

1.8.1. ITony4ats uHpOPMALIUIO, Kacarolytocs 00paboTKH CBOMX MEPCOHAIBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHuYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. TpeboBatp oT LLIKOIBI YTOYHUTH TIEPCOHANBHBIEC JAHHBIE, OJIOKMPOBATH UX WIIH
YHUUTOXKUTH, €CIIU IIEPCOHAJIBHBIE JAaHHBIE SBISAIOTCS HEMOJHBIMHU, YCTApPEBILNMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMH WU HE SIBJISIOTCS HEOOXOAUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoHHUTE TIepCOHAbHBIC JaHHBIE OIIEHOYHOTO XapaKTepa 3asiBICHUEM, BBIPKAIOIIM
COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBarp aevictBus i Oeszaeiicteue [1Ikonbl B yoJTHOMOYEHHOM OpraHe Io
3alIuTe paB CyObEKTOB MEPCOHATBHBIX TaHHBIX WIH B CyZeOHOM MOPSIKE.



2. IIpaBoBbIe OCHOBAHUSI 00PA0OTKH NMEPCOHAIBHBIX TAHHBIX

2.1. [IpaBOoBBIMU OCHOBaHUAMHU 00paOOTKU MEPCOHANBHBIX JaHHBIX B IIIKone sBistoTCs ycTaB
Y HOPMAaTHBHBIE MPABOBBIC AKTHI, JJII UCTIOJHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOPHIMHU
Ikona ocyuiecTBisgeT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE!

e TpynoBoii KOJIEKC, HHbIE HOPMATUBHBIE IIPABOBBIEC AKThI, COACPHKAIINE HOPMBI
TPYAOBOTO IPaBa,

e bBI1o/UKeTHBIN KOJIEKC,

e Hajorosslii konekc;

o ['paxxmaHckuil KOJEKC;

e (CeMelHBII KOIEKC;

o  ®enepanbHbii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepaun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COLUHAIIBHOE, IEHCHUOHHOE U CTPAX0BOE 3aKOHOJATENbCTBO Pocculickoit denepanny;

e 3aKOHOJIATEILCTBO B chepe O€30MaCHOCTH, B TOM YUCIIE aHTUTEPPOPUCTUUECKON
3aIIHIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH MMEPCOHATBHBIX JTaHHBIX B I1IKome Takke sBISIOTCS
JOTOBOPHI ¢ (PU3UYCCKIMH JIMLIAMH, 3asIBIICHUs (COTJIacHsl, JOBEPEHHOCTH) YYaIMXCs U
poauTenei (3aKOHHBIX MPEICTABUTEIICH) HECOBEPILICHHOJICTHUX YYAlIMXCsl, COTIIaCHUsl Ha
00paboOTKy MEePCOHAIBHBIX TaHHBIX.

3. Henu 06padoTKH MePCOHAIBHBIX JAHHBIX, HX KATErOPUH U NMepevyeHb, KATErOpuU
cy0beKTOB, IePCOHAJIbHbIE JAHHbIEC KOTOPBIX 00padaTbIBalOTCH, CIIOCO0bI, CPOKH X
00paldoOTKN U XPAHEHHUS, TOPSJAOK YHUUTOKEHHSI MEPCOHATBHBIX JAHHBIX

1. ey 00padoTKHU: Opranu3anus 00pa3oBaTeJIbHOM J1esiTeIbHOCTH 110
o0pa3oBaTeJbHbIM MPOrpaMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'O 0011Ier0 U CPpeAHero
o0mero odpa3oBaHus, J10NOJTHUTEJbLHBIM 0011€00pa30BaTeJbLHBIM IPOrpaMMaM

e TPaXIAHCTBO;

e JIaTa M MECTO POKACHHUS;

e wm300paxenue (hororpadus,
BHUJIEO);

e TIAaCIIOPTHBIC JTaHHEIC,

e QJIpec PEerucTpainuy 1Mo MecTy
JKUTCIILCTBA,

e azpec GaKTHYECKOTO
HpO)KI/IBaHI/ISI;

e KOHTaKTHbIC JJAHHBIC,

(] I/IH,HI/IBI/I,ZIyaJ'II)HI:Jﬁ HOMCED
HaJIOTOTUIATEIIbIINKA;

e CTPaxOBOH HOMEpP
VHIUBHTyJIEHOTO JINTIIEBOTO
cuera (CHUJIC);

e CcBeJeHUA 00 yCIIeBaeMOCTH
oOyuJaromerocst ¥ ipyrue

Kareropun [IepcoHanbHbIE TaHHBIE CrenuanbHbIE

JAHHBIX JNaHHELIE

ITepeuenb e (amuius, UMsl, OTYECTBO; CBeieHUST O COCTOSTHUU 3]I0POBbSI
JTAHHBIX e IIOII,




CBe/IeHUs, oOpa3yrolecs B
nporecce pearu3aun
00pa30BaTeIbHOI NPOTrpamMMmBl;

e UHBIC IEPCOHAIBHBIC JAHHBIE,
IPE0CTaBIIIEMbIC
(bHU3MYECKUMU JTUIIAMH,
HeoOXOoIuMBbIE I
3aKJIFOUCHHS M UCTIOHEHHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHO/IaTEIbCTBA B cepe
00pa3zoBaHus

Kateropuu OOyyaroryecs, uX poAUTEH (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Crioco0bl ABTOMaTH3MpOBaHHAs 00pabOTKa U O€3 CPEICTB aBTOMATHU3AIIUH, B TOM
00paboTKu quCIe:
e IIOJYYCHHUC NNCPCOHAIBHBIX JAaHHBIX B YCTHOﬁ U MUCBEMEHHOH
(bopmMe HEMOCPEACTBEHHO OT CYOBEKTOB MIEPCOHATBHBIX TaHHBIX;
e BHECEHHs IIEPCOHAIBHBIX JAHHBIX B XKYpPHAIIbl, PEECTPBI U
UH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKOIBI.
Cpoxku B Teuenue cpoka peanuzanuu o0pa3oBaTebHON POTrPAMMBI
00paboTKn
Cpoxku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPO#i JIe)T B 3aBUCHMOCTH OT
XpaHEHUsI THUIA JOKYMEHTa, B KOTOPOM COJIEP)KATCs MIEPCOHATbHBIC TaHHbIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHHS
YHUYTOKCHUA MEPCOHANIBHBIX JAHHBIX IIx0BI B 3aBUCUMOCTH OT TUIIA HOCUTEIA

NEPCOHANIBHBIX JAHHBIX

2. Ileab 00paGoOTKH: BHINOJIHEHUs] (PYHKIUI U MOJTHOMOYHI padoToaaTelisi B TPYA0BBIX
OTHOIIIEHHUSIX, B TOM 4YKcJie 0013aHHOCTEeH M0 oXpaHe Tpyaa

Kateropun [TepcoHanbHbBIE TaHHBIE Cneunansuble | buomerpuueckue
JTAHHBIX MEPCOHAITBHBIC | TEPCOHATBHBIC
TaHHBIC TaHHBIC
[Tepeuenn o (amuHs, UM, OTYECTBO; Ceenenusi 0 | M300paxkenue Ha
JTAHHBIX e TIOT,; COCTOSTHHU doro u
e TPaXXIAHCTBO; 3JI0POBBSI BU/ICO3AITUCH,
e JlaTa M MECTO POXKICHHUS; MOJYYEHHBIX C
o wu3o0paxenue (pororpadus); Kamep
e MACIOPTHBIC JTaHHBIC; HaOJI0IeHHS
e QJIpec PErucTpaluy 1Mo MecTy
KUTEIICTBA;
e azpec GaKTHYECKOTO
POKUBAHUS,
e KOHTaKTHbIC JJAHHBIC,
e UHIUBHUIYyaIbHBIA HOMEP
HaJIOTOTUIATEIIbIINKA;




e CTPAaxoBOM HOMEDP
WHIUBUTYAJIbHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeleHUs 00 00pa3oBaHuH,
KBTI (DUKAIIHH,
npo¢eCCHOHAIBHON
IOJATOTOBKE M IOBBIIIEHUU
KBaATH(UKALIWH,

e CEMEHHOE ITOJI0KEHHE,
HaJM4Ke JIeTeH, POJICTBCHHbBIC
CBSI3H,

e CBEJICHUS O TPYIOBOM
JIeATEIIbHOCTH, B TOM YHUCJIC
HaJIMYK€ MOOUIPEHUH,
HarpaxiACHUN U (WIn)
JTUCIUTIIIMHAPHBIX B3BICKAaHUH,

e JIaHHBIE O perucTpanuu Opaxa;

e CBEJCHHUS O BOUHCKOM yYeTe;

e CBeJEeHUS 00 MHBAIUIHOCTH,

e cCBeleHUs 00 ylnepikaHuu
aJTUMEHTOB,

e CBEJEHHUS O TOXOJE C
MPEIBIIYIIEro MecTa padoTHI,

e UHBIC MIEPCOHAIBHBIC JIAHHBIE,
MIPEIOCTABIIIEMBIC
pabOTHHKAaMHU B COOTBETCTBUU
¢ TpeOOBaHUSIMH TPYAOBOTO
3aKOHOJATEJILCTBA

Kareropuu PaboTHHKH, KaHIHIaThl Ha paboTy (COMCKATENN)
CyOBEKTOB
Crnioco0sl ABTomaTtu3upoBaHHas o0paboTka 1 0e3 cpecTB aBTOMaTU3aliH, B TOM
00paboTKH quce:
e TIOJYYEHHE NIEPCOHAIBHBIX JaHHBIX B YCTHOM U MUCBMEHHOU
(dbopMe HEMmoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX IaHHBIX;
e BHECEHMsI IEPCOHAIBHBIX IAaHHBIX B KypHAJIbl, PEECTPHI U
MH(OpPMaLMOHHBIE CUCTEMBI M TOKyMEHThI 11IKkosibt
Cpoxu B teuenune cpoka necTBus Tpya0BOro A0roBopa. st KaHauaaToB — B
00paboTkH TEYEeHHUE CPOKa, HEOOXOIUMOT0 JJIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJIIOUEHUS TPYAOBOTO JOrOBOpa
Cpoku B Tedenue cpoka, ycTaHOBJIEHHOT'O HOMEHKIJIATYpOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUs THIIA JOKYMEHTA, B KOTOPOM COZAEPKATCsl IEPCOHAIbHBIE JAHHBIE, B TOM
9HcIIe B COCTaBe JIMYHBIX aen — 50 jer
[Topsimox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUUYTOKEHHUS | IEPCOHAIBHBIX AaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTENS

MEPCOHAIBHBIX JAaHHBIX




3. Heab o0padoTKu: peajn3anus rpaskIaHCKO-NMPaBOBbIX J0T0BOPOB, CTOPOHOIA,
BbITOIONIPUOOpeTaTeIeM UM MoJIydaTeaeM KOToOpbIX siBJsercs Lkoaa

Kareropun [TepcoHanbHbIe TaHHBIE
JTAHHBIX
[Tepeuenn e (amwmus, UMs, OTYECTBO;
JTAHHBIX e TACIOPTHHIC IaHHBIE;
e ajpec peructpaiuu u (Win) GakTUIECKOro MPOKUBAHMS;
e KOHTAaKTHbIC JAHHBIC,
e WHJWBHYaTbHBIA HOMEP HAIOTOILIATEIIBIINKA,
e HOMEp pacyeTHOI'O CUeTa,
e HOMep OAaHKOBCKOMW KapThI,
e HHBIC IEPCOHANIbHBIE TaHHbIE, IPEOCTaBIsieMble (PU3NUECKUMHU
JTUIAMH, HEOOXOIUMBIC JUISI 3aKTFOUCHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropuun KonTparenTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTKn qucIe:
e TIOJYYECHHE NMEPCOHATBHBIX JaHHBIX B YCTHOM U MUCEMEHHOM
(bopmMe HEmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX,
e BHECEHMsI IEPCOHATBHBIX IAaHHBIX B XKYPHAIIbl, PEECTPHI U
WH(OPMAIIMOHHBIC CUCTEMBI M TOKyMEHTHI [1IkoITb
Cpoku B Teuenme cpoka, HEOOXOIMMOTO JIJIsl HCIIOJTHEHHS 3aKJIFOYSHHOTO JIOTOBOpa
00paboTku
Cpoku B Tedenue cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYpPOil 1e] B 3aBUCUMOCTHU OT
XPaHEHUs THTIA JOKYMEHTA, B KOTOPOM COJIepKATCS ITePCOHATbHBIC JAHHBIS
[MTopsimox B cootBercTBuu ¢ [TopsiakoM yHUUTOKEHUS U 00€3TUINBAHUS
VHUUTOXKCHUS | IEPCOHATBHBIX JaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THITA HOCHTEIIS

NEPCOHANIBHBIX JAHHBIX

4. Ileanb o0padoTKu: oGecnieyeHne 0€30MaCHOCTH

Kareropuu [lepconanbHbIE TaHHBIE
JTAaHHBIX
[lepeuenn e (pammnms, UM, 0TYECTBO;
TAHHBIX e TIACTIOPTHHIE TaHHBIE;
e ajpec peructpaiuu 1 (Hin) GakTHIECKOTrO MPOKUBAHHS;
e KOHTAKTHbBIE JaHHbIE
Kareropun ITocerurenu IIkomnsl
CyOBEKTOB
Crioco0mr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CpPe/ICTB aBTOMATU3AIMH, B TOM

00paboTku

qucie.




e TIOJIyY€HHE NIEPCOHATBHBIX IAHHBIX B YCTHON ¥ MUChMEHHOMN
¢dbopMe HenmoCpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECEHMs MEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, pEECTPHI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKosibt

Cpoxku B TeueHune nepuona Hax0XKACHUS IIOCETUTENS HA TeppuTopuu LIKomb!
00paboTKu

Cpoxu B TedeHue cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COJEP>KATCs IIEPCOHAIILHBIE TaHHBIE, B TOM

yucie MuUHUMYM 30 THEH B OTHOIIICHUH 3alCel KaMep BHUICOHAOTIOCHUS

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHHS
YHUUYTOKEHUS | IEPCOHAIBHBIX NaHHBIX I1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIS
IIEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00pad0TKH NePCOHAIBHBIX TAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrouneHue (0OHOBIICHHE, U3MEHEHHUE), N3BJICUCHHE, UCTIOIb30BAHUE, IIEpeaady
(pactipocTpaHeHue, MPEAOCTABICHHE, TOCTYI), 00e3InYNBaHKe, OJIOKUPOBAHKE, YAaICHUE U
YHUYTOXKEHUE MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM O MEPCOHAIBHBIX
JTAHHBIX U JJOKAJIbHBIMH HOPMATUBHBIMU akTamu [1IKOJIbI.

4.2. Bee nepconanbhbie qanubie [koa momydaer ot cyObeKTa MepCOHATBHBIX JaHHbBIX, a B
Clly4asix, KOTJa CyOBEKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOICTHUM, — OT €r0 POJUTENEH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Tlonydyenue o 00pabOTKY MEPCOHATBHBIX TaHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JTAHHBIX JIJIs pacnpocTpanenus, [1Ikoma ocyiecTBiseT ¢ coOmoaeHeM
3aMpeToB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. 1lxona oOpabaThIBaeT NepcoHaIbHbIE JaHHbIE!

o 0€3 UCIONB30BaHMs CPEJICTB aBTOMATH3AIINH,

e C HUCIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax M HH(OPMAIIMOHHBIX
cucremax: «1C: 3apnnaTa u Kaapbl», « QNEKTPOHHBIN KypHaI U AHEBHUK», PIUC
«Mos mkonay.

XpaHeHue NMePCOHATBHBIX JAHHbIX:

4.5.1. llkona XpaHUT NEPCOHANIbHBIE JaHHBIE B TEYEHHUE CPOKA, HEOOXOUMOTO IS
JOCTHIKEHUS Lieel X 00paboTKH, a JOKYMEHTBI, CoJiepKallie IepCOHAIbHbIE TaHHbIE, — B
TE€YEHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yUE€TOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbpHbIe TaHHBIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHATCS B
3anupaeMsbIx mKkagdax a0 B 3alMPAEMBIX MTOMEIIEHHSX, IOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. HepCOHaJ'ILHBIC JaHHBIC, 06pa6aTBIBaCMBIe C UCIIOJI30BAHUCM CPEACTB ABTOMATU3AllNH,
XpaHATCA B TAaKOM IOPSAAKE U Ha YCIIOBHAX, YTOOBI UCKITFOUUTh HeraBOMepHLIﬁ N
CJ'Iy‘lElfIHBIfI AOCTYII K HUM, YHUYTOKCHUEC, U3MCHCHUC, 6J'IOKI/Ip0BaHI/IC, KOIMUPOBAHUC,



MpeI0CTaBIIEHUE, PACIIPOCTPaHEHUE TIEPCOHANIBHBIX JaHHBIX, a TAKKE UHbIE HETIPAaBOMEPHBIE
JCHCTBYS B OTHOIICHUY MEPCOHATBHBIX JTaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy NMepCOHATIBHBIX JaHHbIX B I1Ikomne, mpekpammaoT ux
00pabaTbIBaTh B CIEAYIOLINX CIydasX:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS corjacus Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TAaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenada nmepcoOHAIBHBIX JAHHBIX:
4.7.1. llkona obecrieynBacT KOHPHUACHIIUATHHOCTh TIEPCOHATBHBIX JAHHBIX.
4.7.2. llkona nepenaet NepCOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CITydasx:

e CYOBEKT NEpCOHAJIbHBIX JIaHHBIX JaJl COIJIacue Ha Mepeaady CBOUX JIaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHOIATENILCTBA
B PaMKaxX yCTaHOBJICHHOM IIPOLIEAYPBI.

4.7.3. llIkona He OCYHICCTBJIACT TPAHCIPAHUYIHYTIO IICpeaavy NCPCOHAIbHBIX TAHHBIX.

5. AKTyaJau3anus, HCIpaBjeHUe, ylajleHne  YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TAHHBIX

5.1. B ciyuae npenocraBieHUs] CYyOBEKTOM MEPCOHATBHBIX JIAHHBIX, €70 3aKOHHBIM
MpEeJCTaBUTENIEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HIIM HE3aKOHHO
MOJIYYCHHBIX NIEPCOHAIBHBIX MaHHBIX [1Ikoita akTyanusupyer, ucipasiseT, OJIOKHpYeT,
yIQISET WM YHUUTOXKACT UX U YBEAOMIISIET O CBOMX JICHCTBHUSAX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. IIpu noctkenuu 1enei 00paboTKM MepCOHANBHBIX JaHHBIX, & TAKXKE B CIy4ae OT3hIBa
CyOBEKTOM IMEePCOHAIBHBIX JAHHBIX COTJIAcHUsl Ha 00pabOTKY MEePCOHAIBHBIX JAHHBIX
MEPCOHAJIbHBIE JaHHBIE MOJUIEKAT YHUUYTOKEHHUIO, €CIIM UHOE HE MPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOMH, MmoJtydaTesieM (BBIr0I0NpHOOpeTaTeseM) 0 KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEINEH), COepIKaIMX MIEPCOHATbHBIC TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU € [TopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATBHBIX
naHHbIX [[IKoJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEeNbYEeHHUS LIpeiepe, CTUPAHUS WIN POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa mepCcoHANBHBIX JaHHBIX WJIM €T0 3aKOHHOTO npeacTaBuTens [kona
cooOmraer eMy uH(popMaiuo 06 00padboTKe NepCOHATBHBIX JaHHBIX CYObEKTa B CPOKH U B
MOPSIZIKE, YCTAHOBJICHHOM 3aKOHOM.



		2025-12-23T12:29:14+0300
	Ильясова Марем Хамзатовна




