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IHOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «HoBo-JHrenoiickas CLID»

1. O01ue moJ10KeHu s

1.1. Hacrosmas nonutuka o0paboTku nepcoHaibHbiX JaHHbIX MBOY «HoBo-DHreHolickas
CUI» (manee — [MonuTrka) onpenenser ueinu o0padoTKK MepCOHATBHBIX JAHHBIX, KATETOPUH
nepevyeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPHU CYObEKTOB, IEPCOHATILHBIC
JIaHHbIE KOTOPBIX 00pa0aThIBAOTCs, CIOCOOBI, CPOKH UX 00pabOTKH U XpaHEHUs, TOPSI0K
YHUUTOKEHHUS [IEPCOHATbHBIX TAHHBIX MPU JOCTHKEHUH LieJe nxX 00paboTKH Uiu pu
HACTYIUICHUH UHBIX 3aKOHHBIX ocHOBaHUii B MBOY «HoBo-Durenoiickas CIL» (nanee —
[Ikona).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TOKYMEHTHI, periiaMeHTHPYIOIIIe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padaTbiBatoTcs ¢ ydeToM nosoxkeHuid [lomutuku.

1.3. JlefictBue [lonuTukm pacripocTpaHseTcs Ha epcoHalbHbIE TaHHbIe, KoTophie [1Ikoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B [lonuTtrke UCMONB3YIOTCA CIAEAYIOIINE MTOHSTHS:

e TEpPCOHANBHBIC JAHHBIC — JIF00ast HHOpPMALUs, OTHOCAIIASACS MPSIMO WIIK KOCBEHHO K
OIIpEICTICHHOMY WJIN Ope/ieiieMoMy (pu3ndecKkoMy Jniy (CyObEeKTy MepCOHANBHBIX
JIAHHBIX);

e TEPCOHANBHBIC JJAHHBIE, Pa3PEIICHHBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacnpoCTpaHeHus!, — MEPCOHAbHBIC TAaHHBIC, TOCTYI HEOTPAHUYCHHOTO Kpyra JIUIl K
KOTOPBIM TIPEIOCTABICH CYOBEKTOM MEPCOHANBHBIX JAHHBIX MTyTEM JAa4H COTJIACHS
Ha 00pabOTKy MEePCOHATBHBIX TAHHBIX, PA3PEIICHHBIX CYObEKTOM MEPCOHATBHBIX
JaHHBIX ISl paclpOCTPaHEHHS B TOPSIKE, TIPeIycMOTpeHHOM DenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEepaTop NMepcoHANBHBIX AaHHBIX (omeparop) — [lIkona — ropuaUUecKoe IO,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHHU3yrolee u (Min)



OCYILECTBIISIONIee 00pabOTKY MEePCOHANBHBIX IAHHBIX, OMPEACISIONIEe EeTU
00paboTKH NePCOHANIBHBIX JaHHBIX, COCTAB IMEPCOHATBHBIX TaHHBIX, MOJIEKAIINX
o0paboTke, neicTBHs (OMepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JACHCTBUE (OMEpaIys) Ui COBOKYITHOCTb
nevictBuii (omepanuii) ¢ nepcoHANLHBIME JAHHBIMH C HCIIOJIb30BaHHEM H 0€3
MCIIOJIb30BaHUs CPEJICTB aBTOMATH3AllMH, BKIIOYasi cOOp, 3aluch, CUCTEMATU3AIIHIO,
HaKOIUICHHE, XpaHeHUE, yTouyHeHue (OOHOBIICHHE, M3MEHECHHUE), H3BIICUCHHE,
UCIIOJIb30BaHUE, Tiepenauy (pacrpocTpaneHue, MpeIoCTaBICHuE, 0CTYII),
o0e3nnunBaHue, OJIOKUPOBAHUE, yaTICHUE, YHUUTOXCHHUE,

e ABTOMAaTHU3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
NEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEILHOW TEXHUKH,

e pacmpocCTpaHEHHE NEPCOHANBHBIX JaHHBIX — JAEUCTBUS, HANPaBIECHHbIC HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUII;

e TpEOCTaBJICHHE NMEPCOHATIBHBIX JAHHBIX — JEHCTBUS, HAIIPABJICHHbBIE HA PACKPBITUE
NEPCOHANBHBIX JAHHBIX ONPEICICHHOMY JIUIY WM OTNPEACICHHOMY KPYTY JIUII,

e OJOKMpPOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue o0padoTku
NIePCOHAILHBIX JIAHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS IEPCOHAIBHBIX TAHHBIX);

e YHUYTOXXECHHE MEPCOHATBHBIX TaHHBIX — JEHCTBUS, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJIEPYKAHHUE TIEPCOHAIBHBIX JaHHBIX B
UH()OPMAIIMOHHON CHCTEME MEPCOHAIBHBIX TAHHBIX U (MJIH) B PE3YJIbTATE KOTOPHIX
YHAYTOXKAIOTCSI MaTepPHAIbHbIE HOCUTEIH MTEPCOHATIBHBIX JTaHHBIX,

e 00e3TMYMBaHKE EPCOHAIBHBIX JaHHBIX — ACHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHUS IOTIOIHUTEILHONW HHPOPMAIIUU
OTIpeAeNIUTh MPUHAICKHOCTh NEPCOHANBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e HH(pOPMAIIMOHHAS CUCTEMA MIEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh COACPKAIIUXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEUHBAIOIINX UX 00pabOTKy
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAs Iepeavya NepCOHANBHBIX JaHHBIX — Iepeiadya epCOHaTbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OpraHy BIACTH HHOCTPAHHOTO
rocyJapcTBa, MHOCTPAHHOMY (PH3MUECKOMY JIMILY WJIA HHOCTPAHHOMY
IOPUJINYECKOMY JIUITY.

1.5. Illkona kak onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(PpUAEHITNAILHOCTD MEPCOHATBHBIX IaHHBIX, @ UMEHHO HE
pactipoCTpaHsATh IEPCOHANLHBIC TAHHBIC U HE IepPe/IaBaTh UX TPETHUM JIUIaM 0e3 coTacus
CyObeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO MPECTaBUTENs, €CIIM HHOE He
MPETYCMOTPEHO 3aKOHO/IaTETHCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHANBHBIX TaHHBIX, UX 3aKOHHBIM MPEICTABUTENISAM
BO3MOYXHOCTh O3HAKOMIJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPKAIUMHU X
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3bscHATh CY6’LCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
OPUINYCCKUC IMTOCICACTBHUA OTKa3a Npea0CTaBUTh NIEPCOHAJIBHBIC JaHHBIC.

1.5.4. briiokupoBath UM yAAJIATH HEMPAaBOMEPHO 0OpabaThiBaeéMble, HETOUHbIE IEPCOHATILHBIE
JaHHbIe 1100 00ecreuuTh X OJIOKMPOBAHHUE WIH yJalleHUE.



1.5.5. Ilpexkpatuth 00pabOTKY U YHUUTOXKUTH MM 00E3IMUUTh IEPCOHAIbHbIEC JaHHbIE JTH00
obecreunTh MpekparieHne 00padoTKU M YHUUYTOXKEHHUE WIIA 00€3TMIMBAaHUE TIEPCOHATBLHBIX
TAHHBIX TPU TOCTHKECHUU 1IETTH UX 00paboTKH.

1.5.6. [IpexpaTuth 00pabOTKY MEPCOHANTBHBIX JAHHBIX WM 00ECICYUTh IPEKPAIICHHE
00pabOTKH MEPCOHABHBIX JAHHBIX B CITy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX TAHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE TIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJIONIPHOOPETATEIEM I IOPYUHUTEIEM IO KOTOPOMY
SIBIISICTCS CYOBEKT MEPCOHAIBHBIX JTAHHBIX, HIIM HHBIM corianieHuem Mexay LlIkomnoi u
CyOBEKTOM IMEePCOHATBHBIX JTAHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsi 00ECTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MIPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIxona Bpase:

1.6.1. CamocToATENbHO ONPENENATh COCTAaB U MepeueHb Mep, HEOOXOAUMBIX U JOCTATOUHBIX
JUIs1 00ECTICYCHNS BBITTOJIHEHHS 00SI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTAMH, €CJIM UHOE HE IIPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcionb30BaTh MepcOHANbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. IlpenocTaBisTh MepCOHABHBIC JAHHBIE CYOBEKTOB MEPCOHAIBHBIX TAaHHBIX TPETHUM
JIML@AM B CIy4dasx, IPEayCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. Tlopyunutb 06pabOTKy NEPCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CJIM HHOE HE MPEYCMOTPEHO (e/iepatbHbIM 3aKOHOM, HAa OCHOBAaHUH
3aKJIF0YaeMOro ¢ 3THUM JIMLOM JoroBopa. JIumo, ocymecTsistoniee 00padboTKy NepCOHaIbHBIX
JaHHBIX 110 nopy4yeHuto [11kobl, 0053aH0 cOOII01aTh TPUHLIMIIBI U ITpaBuiia 00paboTKH
NEPCOHAIBHBIX JAHHBIX, IPETyCMOTPEHHbIE 3aKOHOM, COOJII0IaTh KOH(HUAECHIINATEHOCTh
MIEPCOHATBHBIX JAHHBIX, IPHHAMATh HEOOXOAMMbIE MEpPHI, HAIIPABJICHHBIE HA 0OecIeueHNe
BBINOJIHEHUS 00sI3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHUE YUYaIlUECs, POJUTEIN HECOBEPILIEHHOIETHUX yYalluxcs,
UHBIC CyOBEKTHI TIEPCOHATIBHBIX JTAHHBIX (ajiee - CYyObEKThI MEPCOHATBHBIX TAHHBIX) 00S3aHBbI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBiaTh [lkome
JIOCTOBEPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOUHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAacAIOIIYIOC 00pabOTKH CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMe CTy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (eaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBatsb oT LLIKOIBI YTOYHUTH NEPCOHATbHbIE JaHHbIE, OJIOKUPOBATH UX WIH
YHUYTOXHTD, €CIIH ITEPCOHATTbHBIC IAHHBIC SIBIISTFOTCSI HETIOJIHBIMHU, YCTAPEBIINMH,



HCTOYHBIMU, HC3AKOHHO HOHY‘IGHHBIMI/I HNJIN HC ABJISAKOTCSA HCO6XOIII/IMI>IMI/I JUUIA 3aSIBJ'IeHHOI\/JI
e o0paboTKH.

1.8.3. JlonoiaHUTE IepcOHANIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asiBIICHUEM, BBIPAXKAIOIINM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBath nericTBus win 0e3aeiicteue [1IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBaHUA 06paﬁoTKn MEPCOHAJIBHBIX TAHHBIX

2.1. [IpaBOoBBIMU OCHOBAaHUSAMHU 00pAaOOTKU MEPCOHANBHBIX JaHHBIX B IIIKone sBistoTCs ycTaB
Y HOPMAaTHBHBIEC MPABOBBIC AKTHI, JJII UCTIOJHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOPHIMHU
Ikona ocyuiecTBisgeT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE!

o TpynoBoii kojeKkc, HHbIE HOPMATHUBHBIEC TPABOBBIE AKThI, COJEPKAIINE HOPMbI
TPYJOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Hajorosrsiil konekc;

o ['paxxmaHCKui KOAEKC;

e CeMeNHBIN KOJEKC,

o  ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBBIC AKTHI,

e colMaNbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHO1aTeNIbcTBO Poccuiickoit denepaiuy;

e 3aKOHOJIATEJIBCTBO B cepe OE30MacCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBAaHHUSAMHU 00PAOOTKH MEPCOHATBHBIX JaHHBIX B I1IKoJe TakKe SIBIAIOTCS
JIOTOBOPBI ¢ PU3MUYCCKUMHU JIUIIAMH, 3asBJICHHs (COTIacHsl, JOBEPCHHOCTH) YUALIUXCS U
poauTeneci (3aKOHHBIX TPEACTaBUTENCH) HECOBEPIICHHOIETHUX yUaluXCsl, COrJlacHst Ha
00paboTKy MepCOHATbHBIX TaHHBIX.

3. Hean 00padoTKH NepPCOHATBHBIX JAHHBIX, HX KATETOPUH U NepedYeHb, KATeropuu
cy0OBbeKTOB, epCOHAJIbHBIE IaHHbIe KOTOPBHIX 00padaTbIBalOTCS, CIIOCOOBI, CPOKHU HX
00padoTKHN U XpaHeHHs, NOPSAOK YHHUYTOKCHHS NMEPCOHATbHBIX JAHHBIX

1. Hean o0padoTKu: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPaMMaM HAYAJIBHOI'0 00111ero, 0OCHOBHOI0 0011[er0 U CpeIHero
o01ero odpasoBaHus, JONOJTHUTEIbHBIM 0011€00pa30BaTe/IbLHBIM IPOrPaMMaM

Kareropun [TepcoHanbHBIE TaHHBIE CrenuanbHbie

JAHHBIX JTaHHbIE

[Iepeuenn e (ammus, uMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e 11O, 310POBBS

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHHUS;

o wu3o0paxenue (pororpadus, BHILO);

e TACIOPTHBIC JTaHHBIC;

e QJIpeC PErucTpaluy 1Mo MECTy
KHUTEIILCTBA;

e ajpec GaKTHUYECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JJAHHBIC;




e HHIWBHIYyaJbHBII HOMEP
HaJIoroIiaTejbIIuKa,

e CTPaxoOBOIl HOMEP MHIUBHIYaTHHOTO
nutesoro cuera (CHUJIC);

e CcBeJcHHS 00 yCIIEBaeMOCTH
00yuyarolerocs ¥ Ipyrue CBeIeHus,
oOpasyromiuecs B mporecce
peanu3anuu 00pazoBaTEIbHON
POTPaMMBI;

® HWHBIC ICPCOHAIIBHBIC TAHHBIC,
peI0CTaBIIsIeMble (PU3NICCKUMU
JINI[AMH, HEOOXOMUMBIE IS
3aKITIOYCHUS ¥ UCTIOJTHCHUS
A0roBOPOB, UCIIOJIHCHUS HOPM
3aKOHOJIaTEJIhCTBA B chepe
o0pazoBaHus

Kareropun OOyuarorniuecs, X poaAuTeNd (3aKOHHBIC TIPEACTABUTEIIN)
CyOBEKTOB
CrnocoOsr ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpecTB aBTOMATH3AIlH, B TOM
o0paboTku quCIe:
e TIOJYYCHHE IMEPCOHATBHBIX JAHHBIX B YCTHOUN M MUCEMEHHOU opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHWSI IEPCOHATBHBIX JIAHHBIX B KYPHAIIbI, PECCTPHI U
UH(OPMaILIMOHHBIE CUCTEMBI M TOKYMEHTHI 11IKobI.
Cpokn B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON TPOrPaMMBI
00paboTKu
Cpoku B Tedenue cpoka, ycTaHOBJIEHHOI'O HOMEHKJIATYpPOIl 1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIA JOKYMEHTA, B KOTOPOM COZAEpKaTCs MepCOHaIbHbIE JaHHbBIE
ITopsnox B cootBercTBuu ¢ [lopsakom yHHUTOKEHUS U 00E3TUYMBAHUSI IEPCOHATBHBIX
VHUYTOXKEHUS | TaHHBIX [IIKOJIBI B 3aBHCUMOCTH OT THITA HOCHTEIS TICPCOHABHBIX JAHHBIX

2. llesab 00pabdOTKH: BHINOJIHEHUS! (PYHKIUI M MIOJTHOMOYHUIA padoToaaTessi B TPYA0BBIX
OTHOIIIEHHUSX, B TOM 4YHcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun [IepconasibHBIE JaHHBIE Crneuunansuble | Buomerpuueckue
JTAHHBIX NIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn e (bammus, UMsI, OTYECTRBO; Caenenus o N3o0paxenue Ha
JAaHHBIX e 1O, COCTOSIHUH ¢doto u
e TPaXIAHCTBO; 310pOBbS BH/JICO3AIHCH,

e JIaTa M MECTO POKIACHHUS;

o wu3obpaxenue (pororpadus);

e TACIIOPTHBIC JIaHHEIC;

e aJpec PETUCTPAIUH 110 MECTY
KHUTEIbCTBA,

e azapec pakTUYECKOTO

MOJTY4YEHHBIX C
KaMmep HaOI0IeHUS




MIPOXKUBAHUS,

e KOHTAKTHbBIC JAHHEIE,

e HHJIWBUJYaJbHBIA HOMED
HaJIOTOILIATEIIbIIMKA,

e CTpPaxoBOW HOMEpP
WHIUBU]IyaJIbHOTO JIULIEBOTO
cuera (CHUJIC);

e CBe/eHUs 00 00pa3oBaHuy,
KBATH(UKALINH,
npohecCHOHATLHOM
MOJITOTOBKE U MOBBIIICHUH
KBTI (DUKAIIHH;

e CEMEHHOE MOJIOKEHUE,
HaJIM4Ue IETEH,
POJICTBEHHBIE CBS3H;

e CBEACHUSA O TPYIOBOMU
NESTENIbHOCTH, B TOM YHUCIIE
HaJIU4Me MOOLIPEHNH,
HarpaKaeHui 1 (HUimn)
JCITUTUIMHAPHBIX
B3bICKAHUU,

e JIaHHBIC O PETUCTPAIUU
Opaka,

e CBEJEHUS O BOMHCKOM YUETE;

e CBeleHUs 00 MHBAJIUIHOCTH,

e cCBeleHus 00 ylnep)KaHuu
AIMMEHTOB,;

e CBEJIEHUS O JIOX0JIE C
MpEebIIYIIero MecTa padoThI,

e WHBIC TIEPCOHATILHBIC JIAHHBIE,
MPEI0CTaBIIsIEMbIE
paboTHUKaMH B
COOTBETCTBHUU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/IATENbCTBA

Kareropun PaboTHHKH, KaHIUIATHI HAa pabOTy (COMCKATEIH)
CyOBEKTOB
Cnioco6s1 ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
o0paboTku qucre:
e TIOJIy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOIN U MUCbMEHHOU (hopme
HENOCPEICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPHI U
MH(pOpPMallMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoxknu B teuenne cpoka neicTBus TpyI0BOro Aorosopa. st KaHauaaTos — B
00paboTKH TEYEeHHUE CPOKa, HEOOXOIUMOTO JJIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJIIOUEHHUS TPYAOBOIO JOrOBOpa
Cpoku B TedeHue cpoka, ycTaHOBJIEHHOI'O HOMEHKIJIATYpOil 1€ B 3aBUCUMOCTHU OT




XpaHEHUs THIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIC JAHHBIE, B TOM YUCIIE
B COCTaBe JUYHBIX je1 — 50 et

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3THUMBAHUS ITEPCOHATIBHBIX

YHUUYTOKEHUS | JaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCHUTEIS IEPCOHAIBHBIX TaHHBIX

3. Hean o0pad

OTKH: peaju3anus rpakIaHCKO-NMPaBOBBIX 10r0BOPOB, CTOPOHOIA,

Bbll"O)IOl'lpHOﬁpeTaTe.TleM WJIN MoJydaTeJieM KOTOPLIX SABJHECTCHA IIxona

Kareropun [TepcoHanbHbIe TaHHBIE
JAHHBIX
[lepeuenn o (pammnusg, ums, 0TYECTBO;
JTAHHBIX e TACIOPTHHIC IAaHHBIE;
e ajpec peructpaiuu 1 (Win) GakTUIECKOro MPOKUBAHMS;
e KOHTAaKTHbBIC JAHHBIC,
e MHJMBU]yaJbHBI HOMEP HAJIOTOILIATEIbIINKA,
e HOMEp PacdyeTHOTO CUeTa,
e HOMep 0aHKOBCKOM KapThl,
e HHBIC IEPCOHANILHBIEC TaHHBIC, IPEOCTaBIsIeMble (PU3NUECKUMHU
JULIAMH, HEOOXOIMMBIE JUIs 3aKIF0UEHUS U UCTIOJHEHMSI I0TOBOPOB
Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CnocoOsr ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpeicTB aBTOMATH3AIIH, B TOM
o0paboTku quCIe:
e TIOJIyYEHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOW (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMsI IEPCOHATIBHBIX JIaHHBIX B )KYPHAJIbl, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI 11IKobI
Cpokn B Teuenue cpoka, HEOOXOJUMOTrO /17151 UCTIOTHEHUS 3aKIIFOYEHHOT0 JOTOBOpa
00paboTKu
Cpoku B Tedenue cpoka, ycTaHOBJIEHHOI'O HOMEHKIJIATYpPOIl 1€ B 3aBUCUMOCTHU OT
XpaHEHUS TUIIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIE JAHHbIE
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOKEHHS U 00€3TMUYMBAHUS TEPCOHATIBHBIX
YHUUTOXKEHHUS | 1aHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENS IEPCOHANIBHBIX JaHHbBIX

4. Heab o6pad

OTKH: o0ecreyeHune 0e30mMacHOCTH

Kareropun IlepconanbHble NaHHBIE

JTAaHHBIX

[lepeuenn e (ammiusg, UMs, OTYECTBO;

JAaHHBIX e TACIOPTHBIE JaHHBIE;
e ajpec peructpaiuu 1 (Win) GakTHIECKOTrO MPOKUBAHHS;
e KOHTAKTHBIE JAHHBIE

Kareropun ITocerurenu Ikomnel

CyOBEKTOB




CrocoOsn1 ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM
o0paboTku qucle:

e TOJIy4YCHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHON (hopme
HEMOCPEICTBEHHO OT CyOBEKTOB IEPCOHANIBHBIX JaHHBIX;

e BHECCHMs IIEPCOHAIBHBIX JAHHBIX B )KYPHAIIbI, pEECTPHI U
UH(GOPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI 111k0bI

Cpoku B Tedenue neproga HaxoxAeHUs MoceTUuTeNst Ha Tepputopuu LIIkoms
o0paboTku

Cpoxu B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOH JIe)l B 3aBUCUMOCTH OT
XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COZIepIKATCs IePCOHAIbHbIE JAHHBIE, B TOM UUCIIE

MuHuMYM 30 THEH B OTHOIICHUU 3aMTUCE KaMep BUICOHAOTIOACHHUS

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUMBAHUSI IEPCOHATIBHBIX
YHUUYTOXEHU | JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIISA IEPCOHANIBHBIX JaHHBIX

4. YcaoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. Illkona ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrouneHue (0OHOBIICHHE, H3MEHEHHUE), N3BJICUCHHE, UCTIOIB30BAHUE, IIEpeaady
(pactipocTpaHeHue, MPEAOCTABICHHE, TOCTYI), 00e3InYUBaHKe, OJIOKUPOBAHKE, YAAJICHUE U
YHUYTOXKEHUE NMEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O MEPCOHAIBHBIX
JAHHBIX U JJOKAJIbHBIMH HOPMATUBHBIMU akTamu [1IKOJIbI.

4.2. Bee nepconanshbie nqanubie [1kosa moaydaeT ot cy0beKTa NepCOHATbHBIX TaHHbIX, a B
CIydasix, KOTJa CyObeKT MepCOHATbHBIX JaHHBIX HECOBEPIICHHOICTHHIA, — OT €T0 POUTEIICH
(3aKOHHBIX TpeCTaBUTEICH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHATBHBIX IAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JTAHHBIX JIJIs pacrpocTpanenus, [1Ikona ocyiecTBiseT ¢ coOmoaeHeM
3aMpeToB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. 1Ixona oOpabaThIBaeT NepcoOHaIbHbIE JaHHbIE!

o 0€3 UCIONB30BaHus CPEJICTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATU3AIMH B MPOTrpaMMax ¥ HHPOPMAIIMOHHBIX
cucreMax: «1C: 3apmara u kaapsei», «1C: bubnuoreka», «IEKTPOHHBIN JHEBHUKY,
«[Ipoxoxa u muTaHue».

XpaHeHue NMePCOHATBHBIX JAHHbIX:

4.5.1. llIxona XxpaHUT NIEpPCOHATLHBIC TAaHHBIC B TEYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHXKEHHUS 1ieNiel X 00pabOTKH, a TOKYMEHTHI, COJIepKalllie MePCOHANbHbIE TaHHbIC, — B
TEUEHNEe CPOKa XPaHEHUS IOKYMEHTOB, IPEITYCMOTPEHHOTO HOMEHKJIATYPOH JIEN, C YIeTOM
apXHUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHble TaHHbIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anmMpaeMbIx mKkadax Ju0o0 B 3aITMPAEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYeH.




4.5.3. IlepcoHanbHbIe NaHHbIe, 00pabaThIBaeMble C UCIIOIH30BAHUEM CPEACTB aBTOMATH3AIUH,
XPaHATCS B TAKOM MOPSJIKE M HA YCJIOBHSX, YTOOBI UCKITFOYMTH HEITPABOMEPHBIN HITH
CIIy9aliHBIN TOCTYI K HUM, YHUYTOXXCHHE, U3MEHEHUE, OJIOKMPOBAaHUE, KOITMPOBAHHUE,
MPEJIOCTABIICHUE, PACIIPOCTPAHCHNE TIEPCOHABHBIX JTAaHHBIX, @ TAK)KE HHBIC HEIIPABOMEPHBIC
JCHCTBYS B OTHOIICHUY MIEPCOHATBHBIX JTAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKY IMepCOHANbHBIX NaHHbIX B LlIKkosie, mpekpaiarot ux
00pabaTbIBaTh B CIEAYIONINX CIydasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JACUCTBUS corjacus Ha 00pabOTKy NepCOHANBHBIX JAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TAHHBIX;

e 00paboTKa MepCcOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUACHIMAIBHOCT MEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona mepenaet NepCOHAIBHBIC TAHHBIC TPETHUM JIUIAM B CICAYIONUX CIyJasx:

e CYOBEKT NEpCOHAJIBbHBIX JIaHHBIX JaJl COIJIacue Ha Mepeaady CBOUX JIaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHOIATENILCTBA
B PaMKaxX yCTaHOBJICHHOM IPOLIEAYPBI.

4.7.3. llIkona He OCYHICCTBJIACT TPAHCIPAHUYIHYIO IICpeaavy NNCPCOHAIbHBIX NAHHBIX.

5. AKTyaJamu3anus, HCIpaBjieHUe, ylajleHne  YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBETHhI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TAHHBIX

51.B cjrydac ImpeaoCTaBJICHUA CY6T>CI(TOM NEPCOHAJIBHBIX JAaHHBIX, €0 3aKOHHbIM
MMpeaACTAaBUTCIIEM (1)aKTOB O HCIOJHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX WUJIXN HE3aAKOHHO
MOJIYUYCHHBIX TEPCOHAJIBHBIX JaHHBIX IIxoma AKTYaJIM3UpYyeCT, UCITPABIIACT, 6n0KpreT,
YAATACT UJIN YHUUYTOXKACT UX U YBEAOMIIACT O CBOUX JlGﬁCTBPI?[X Cy6’I)eKTa NIEPCOHAIIBHBIX
JaHHBbIX.

5.2. IIpu noctmxenuu 1enei 00paboTKK MepCOHATBHBIX JaHHBIX, & TAKXKE B CIy4ae OT3hIBa
CyOBEKTOM TMEePCOHAIBHBIX JAHHBIX COTJAcHUsl Ha 00pabOTKY MEePCOHAIBHBIX JaHHBIX
MEPCOHAJIbHBIE JaHHBIE MMOUIEKAT YHUUYTOKEHHUIO, €CIIM UHOE HE MPEyCMOTPEHO J0TOBOPOM,
CTOPOHOM, MmoJtydaTesieM (BBIroI0NprHoOpeTaTeseM) o KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEINEH), COepIKaIMX MIEPCOHATbHBIC TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU € [IopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHAIBHBIX
naHHbIX [1IKoJbI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHANIBHBIX JaHHBIX, B TOM UHUCIIE
MyTeM U3MEeNbYEeHHUs LIpeiepe, CTUPAHUS WIH POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObeKTa MmepcoHaNbHBIX TAHHBIX WM €r0 3aKOoHHOTO npeacraButens [lkomna
coobmraeT emy nHpopmanu 00 00paboTKe IEPCOHATBHBIX TAHHBIX CYOBEKTa B CPOKHU U B
MOPSAZIKE, YCTAHOBJICHHOM 3aKOHOM.
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