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HHOJIUTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «HoBo-JDurenoiickas CLI»

1. O0mume moJ1okeHust

1.1. Hacrosmas nonutuka o00padoTKu nepcoHabHBIX JaHHBIX MBOY «HoBo-DHreHolickas
CLI» (manee — [Monutuka) onpeaenser ueian 00padoTKH MePCOHATBHBIX JaHHBIX, KATETOPUH U
nepeueHb 00padaThIBAEMbIX EPCOHATBHBIX JaHHBIX, KATETOPUU CYyOBEKTOB, IIEPCOHATILHBIC
TaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00pAaOOTKU U XPaHCHHSI, TOPSIOK
YHUUYTOXKEHUS IEPCOHAIBHBIX JaHHBIX MPHU JOCTHKEHUU 1esiel uX 00paboTKU WM MPU
HACTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHuit B MBOY «HoBo-Durenotickas CI» (manee —
[Ikona).

1.2. JlokanbHBIE HOPMATUBHBIC aKTHI M HHBIE JOKYMEHTHI, perilaMeHTHPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3ALUH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIASAYIOIINE TOHATHS

e TEpPCOHAIBHBIC TaHHBIC — JIF00ast HHPOPMAITHs, OTHOCSIIASCS MPSIMO HJIK KOCBEHHO K
OTpeICIICHHOMY HJIH ompeeasieMoMy hu3ndecKoMy JHIy (CyOBEKTY MepCOHATbHBIX
JIAHHBIX);

e TIE€PCOHANLHBIC TaHHBIE, pa3pPEHICHHbBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacrpoCcTpaHeHHsI, — IEPCOHATIBHBIC JTAaHHBIC, JOCTYI HEOTPAHUYCHHOTO KpyTa JIUI] K
KOTOPBIM MPEIOCTABJIEH CyObEKTOM IMEPCOHATBHBIX TAHHBIX MyTEM JIaud COTJIACHS
Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX JIJIS1 pACIPOCTPAHEHUS B MOPSIKE, MPeIycMOTpeHHOM DeepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEpaToOp MEPCOHATBHBIX AaHHBIX (omepaTop) — [lIkona — opuanIecKoe JuIIo,
CaMOCTOSITEIILHO WJIM COBMECTHO C IPYTMMHU JIMIIAMH OpTaHu3ytolee u (Win)
OCYIIECTBIIAIONIEE 00PabOTKY MEPCOHANBHBIX JaHHBIX, OMPECISIOINIEE IEITH



00pabOTKH NEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHATIBHBIX JAHHBIX, MOJICKALIIX
o0paboTke, aeiicTBus (omepaiym), CoBepuiaeMble ¢ ePCOHATBHBIMH JaHHBIMH;

e 00pa0boTKa MepCOHAIBHBIX JAaHHBIX — JACUCTBUE (OMepalrs) WiIH COBOKYITHOCTb
neicTBuii (omepanuii) ¢ mepcoHaNbHBIME JaHHBIMH C HCIIOJIb30BaHUEM U O€3
UCTIOJIb30BAaHUS CPEJICTB aBTOMATHU3AllMH, BKIIIOYasi cOOp, 3aMKCh, CUCTEMAaTU3AIHIO,
HaKOILICHHE, XpaHEeHHE, yToYHeHne (OOHOBJICHHE, N3MEHEHHE), H3BIICUCHHE,
UCIIOJIb30BaHUE, Tiepenauy (pacrpocTpaneHue, NpeoCTaBICHUE, J0CTYII),
o0e3nmunBaHue, OJOKMPOBaHKE, YAAICHUE, YHUUTOKCHUE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEePCOHATBHBIX JAHHBIX — 00pabOTKa
NEepPCOHATIBHBIX TAaHHBIX C TOMOIIBIO CPEICTB BHIUNCIUTEIbHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATIBHBIX JAHHBIX — ACHCTBUS, HAIIPABJICHHBIC HA PACKPBITHE
NepCOHAILHBIX TaHHBIX HEONIPEACICHHOMY KPYTY JIHII;

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX IaHHBIX — ICHCTBUS, HAIIPABICHHBIE HA PACKPBITHE
NePCOHATIBHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEICICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpaleHne 00padoTKu
HEPCOHANIBHBIX JAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE MEPCOHANBHBIX JAHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBHUTCSI HEBO3MOYKHBIM BOCCTAHOBHTH CO/ICPKaHNE IIEPCOHANBHBIX JAHHBIX B
UH()OPMAIIMOHHOW CHCTEME IEPCOHANBHBIX TAHHBIX U (WJIM) B PE3yJbTAaTe KOTOPBIX
YHUYTOXAIOTCS MaTepHaIbHbIE HOCUTEIH IEPCOHAIBHBIX TaHHBIX;

o 00€3TMYMBaHUE MIEPCOHANBHBIX TAHHBIX — JEHCTBUS, B PE3yIbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOKHBIM 0€3 MCIOIb30BaHuUs IOTIOJHUTEIEHON HH(OPMALTUIH
OTIPENIeNIUTh MPUHAICKHOCTh TIEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NepCOHAIbHBIX TaHHBIX;

e uH(MOpPMAIMOHHAS CUCTEMA MEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTH COJICPKAIIUXCSI
B 0a3aX JaHHBIX IEPCOHAIBHBIX TAHHBIX U 00ECIICUMBAIONINX UX 00pabOTKY
UH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHX CPEJICTB,;

e TpaHCTpaHWYHAs Iepelada MepPCOHANBHBIX JaHHBIX — Mepeiadya ePCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIACTH HHOCTPAHHOTO
rocyJapcTBa, MHOCTPAHHOMY (PU3MUECKOMY JIMIY MJIM UHOCTPAHHOMY
IOPHITIECKOMY JIUITY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronarh KOH(PUAEHIINAIBHOCTD EPCOHATIBHBIX JIAaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IEPCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENs, €CIIM HHOE HE
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaiaMH, COIEPKALMMU UX
NEPCOHAJbHBIE JaHHBIE, €CJIU MHOE HE IPEIYCMOTPEHO 3aKOHO1AaTEIbCTBOM.

1.5.3. Pa3bsacHATh CyObeKTaM IMePCOHATBHBIX JIAHHBIX, KX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a MPEAOCTABUTD IIEPCOHANIBHBIE TAHHBIE.

1.5.4. brokupoBarh UM yAAJIATH HEMPABOMEPHO 00pabaThiBaeMble, HETOUHBIE TIEPCOHATLHBIC
JTaHHBIE MO0 00eCreynTh UX OJOKHPOBAHUE WIIH YIAJICHHE.

1.5.5. Ilpexkpatuth 00pabOTKY U YHUUTOXKUTH MU 00€3IMUUTh IIEPCOHANIbHBIE JaHHBIE JTH00
obecreunTs MpekparieHne o0padoTKU M YHUUYTOXKEHHUE HIIA 003 TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IETTN UX 00pabOTKH.



1.5.6. Ilpekpatuth 006pabOTKy NMEPCOHATBHBIX TAHHBIX WIH 00ECTIEUUTH MPEKpaIeHNE
00paboTKM epCOHATIBHBIX TAHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcOHaNbHBIX JAaHHBIX, €CIIH UHOE HE NPETYyCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIOIIPHOOPETaTENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JAaHHBIX, HJIM UHBIM coruianienuem Mexay Llkomoi u
CYOBEKTOM IEPCOHANIBHBIX JaHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsi 00ECTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MIPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIxona Bopase:

1.6.1. CamocToATENBHO ONPEEATh COCTAaB U MEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
1U1s1 00eCTIeYeHN S BBITIOJIHEHHS 0053aHHOCTEH, IPeTlyCMOTPEHHBIX 3aKOHOM U IIPHHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH, €CIIM MHOE HE MPETyCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’beKTOB IEPpCOHAJIbHBIX JAaHHBIX TPETbUM
JMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. TTopyuutb 06pabOTKy EpCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CJIM UHOE HE MPEIYCMOTPEHO (e/iepaibHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaeMOro ¢ 3THUM JIMLOM JoroBopa. JIumo, ocymecTsistomniee 00padoTKy NepCOHAIbHbBIX
JaHHbIX 110 nopy4yeHuto [11konsl, 0053aH0 cO0III01aTh TPUHLIMIIBI U ITpaBuiia 00paboTKU
NEPCOHAIBHBIX JAHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOJII0IaTh KOH(UAECHIIMATBHOCTh
MIEPCOHATBHBIX JAHHBIX, IPHHAMATh HEOOXOAMMbIE MEpPHI, HAIIPABJICHHBIE HA 0OecIeueHNe
BBINOJIHEHUS 00s13aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHUE YUYaIlUECs, POJUTEIN HECOBEPILIEHHOIETHUX yYalluxcs,
UHBIC CyOBEKTHI TIEPCOHATBHBIX JTAHHBIX (ajiee - CYyObEKThI MEPCOHATBHBIX TAHHBIX) 00S3aHBbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, NpefocTaBisaTh [1lkone
JOCTOBEPHBIE NIEPCOHAJILHBIE JaHHbIE.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKEHUH OMTMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM Ilkore.

1.8. CyOBeKTbl MepcoOHaANIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilony4ate uHGOPMALIMIO, Kacaroulytocs 00pabOoTKH CBOMX MEPCOHAIBHBIX IaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. Tpe6oBatsh oT LLIKOIBI YTOYHUTH NEPCOHATbHbIE JaHHbIE, OJIOKUPOBATh UX WU
YHHYTOXXHTD, €CITH ITEPCOHATIFHBIC TAHHBIC SBIISFOTCSI HETIOJIHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBJISIOTCS HEOOXOTUMBIMH IS 3asIBICHHON
e o0paboTKH.

1.8.3. JlonoHHATE TIepCOHABHBIEC JaHHBIE OIIEHOYHOTO XapaKTepa 3asiBIICHUEM, BBIPKAIOIIM
COOCTBEHHYIO TOUKY 3PEHUS.



1.8.4. O6xanoBatp aeiictBus i OeszaeiicTeue 11Ikonsl B ymoJTHOMOYEHHOM OpraHe 1o
3aIIMTe MPaB CyOBEKTOB MEPCOHATBHBIX TAHHBIX WIX B Cy/IOHOM MOPSIKE.

2. HpaBOBLIe OCHOBaHUA 06paﬁoTKn MEPCOHAJIBHBIX TAHHBIX

2.1. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH MEPCOHATBHBIX JaHHBIX B LlIKomne sBIsitOTCS yCTaB
Y HOPMaTHUBHBIE [TPABOBbBIE aKThI, AJI UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPHIMU
[Ikomna ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

e TpynoBoii KOJIEKC, HHbIE HOPMATUBHBIE IIPABOBBIC AKThI, COACPHKAIINE HOPMBI
TPYAOBOTO IPaBa,

e bBI1o/UKeTHBIN KOJIEKC,

e Hajorosslii konekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;

o ®enepanbubii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCHOHHOE U CTPAX0BOE 3aKOHOJATENbCTBO Pocculickoit denepannu;

e 3aKOHOJIATEILCTBO B c(hepe O€30MaCHOCTH, B TOM YHCIIC aHTUTEPPOPUCTUUECKON
3aIIHIICHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHUSAMH 00PaOOTKH MEPCOHATBHBIX JaHHBIX B IIIKkoe Takxke SBISIOTCS
JIOTOBOPBI ¢ PU3MYSCKUMU JILIAMH, 3asiBJICHHS (COTIacusi, JOBEPCHHOCTH) YUALIUXCS U
poauTenei (3aKOHHBIX MPEJICTABUTEIICH) HECOBEPIICHHOICTHUX YUAIIMXCS, COTIACHUs Ha
00paboTKy MepCOHATBHBIX JTAHHBIX.

3. Henu 06padoTKH MePCOHAIBHBIX JAHHBIX, HX KATErOPUH U NMepevyeHb, KATErOpuU
cy0beKTOB, IePCOHAJIbHBIE JaHHbIEC KOTOPBIX 00padaTbIBalOTCH, CIIOCO0bI, CPOKH X
00paldoTKM U XpaHEHUs, MOPSAAOK YHUUYTOKEHUS MePCOHAIBHBIX JaHHBIX

1. Ileab 00paGoTKK: Opranu3anus 00pa3oBaTebHOM 1eATeTbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaAaMMaM HAYAJIBHOI'0 00111er0, 0OCHOBHOI0 001Er0 U CPeIHero
o01mero o0pa3oBaHus, JONOJTHUTEIBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

KaTeFOpI/II/I HepCOHaJ'ILHbIC JaHHBIC CHCI_II/IaJ'IBHLIe

JaHHBIX JaHHBIC

Hepequb ° (l)aMI/IJ'II/IH, MM, OTYECTBO, CBe,Z[eHI/IH O COCTOAHNU
JaHHBIX e TIOJI, 300POBbiA

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS;

o wu3o0Opaxenue (pororpadusi, Buieo);

e TIACTIOPTHBIC JIAHHBIC,

e aJpPEeC PErUCTPALHH 10 MECTY
KUTEIbCTBA,

o anpec (HaKTUUIECKOTO MPOKHUBAHHUS;

e KOHTAKTHBIE JTaHHBIE,

e WHJMBUIyaIbHBIH HOMED
HaJIOTOTUIATEIIbIIUKA;

e CTPaxoOBOIl HOMEP WHIUBHIYaIbHOTO
muneBoro cuera (CHUJIC);

e CcBeJeHUA 00 yCIIeBaeMOCTH
00ydJaromerocs u Ipyrue CBEACHus,




oOpa3yrommecs B Iporecce
peanu3anuu 00pa3oBaTeNbHON
POTPaMMBI;

e HHBIC IEPCOHAIBHBIC JaHHBIE,
npesocTaBisieMble GU3NIECKUMU
JHIaMH, HEOOXOAUMBIE JJIs
3aKJIFOUCHHS ¥ UCTIOHEHHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHO/IATEIbCTBA B cepe
o0pazoBaHus

Kareropun OOyuarorniuecs, X poaAUTeNd (3aKOHHBIC TIPEACTABUTEIIN)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00padOTKa U 0€3 CPeACTB aBTOMATH3AIMH, B TOM
o0paboTku quCIe:
e IIOJIy4CHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECCHHS MMEPCOHAIBHBIX JAHHBIX B )KYPHAIIbI, PEECTPhI U
UH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHTHI 111KO0IBI.
Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTeIbHON POTrPAMMBI
o0paboTku
Cpoxku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPO# JIe)T B 3aBUCHMOCTH OT
XpaHCHHS TUIIA TOKYMEHTa, B KOTOPOM COJICPXKATCs IEPCOHAIBHBIC JAHHBIC
[Mopsimok B cootBercTBuu ¢ [TopsakoM yHUUTOKEHUS M 00€3THUNBAHUS IEPCOHATTBHBIX
YHUYTOXKEHHUsS | MaHHBIX [1IKOJIbI B 3aBUCHMOCTH OT THIIA HOCUTEJIS TIEPCOHATBHBIX JaHHBIX

2. llesab 00pabdOTKH: BHINOJIHEHUS! (PYHKIUI M MIOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOIIIEHHUSX, B TOM 4YHcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun [IepconasibHBIE JaHHBIE Crneuunansuble | Buomerpuueckue
JaHHBIX NIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
IIepeuenn e (pamwmius, uMs, OTYECTBO; Ceenenus o N3o00paxenue Ha
JaHHBIX e T1IOI, COCTOSIHUH ¢doto u
e TPaXIAHCTBO; 310pOBbS BH/JICO3AIIHCH,

e JIaTa U MECTO POXKJICHUS,

o wu3obpaxenue (pororpadus);

e T[IaCHOPTHBIE JJAHHBIE;

e aJpec PEerucTpaluu 1o MecTy
KHUTEJIbCTBA,

e azpec (paKTUIECKOrO
PO’KUBaHUS,

e KOHTAaKTHbBIE TaHHBIE,

e WHJMBHyaJbHbII HOMEp
HaJIOTOIJIATEIbINNKA,;

e CTPaxoOBOH HOMEDP
WH/IMBUYJIEHOTO JIUIIEBOTO

MOJIYYEHHBIX C
Kamep HaOIr0IeHUs




cuera (CHUJIC);

e cBeneHus 006 0OpazoBaHUH,
KBATH(UKALINH,
npohecCHOHATBLHOM
IOJTrOTOBKE U IOBBILIEHUH
KB (DUKAIIHH;

e CEMEHHOE MOJIOKEHUE,
HaJIM4Ue JETEH,
POJICTBEHHBIC CBSI3H;

e CBEACHUSA O TPYIOBOMU
eITEILHOCTH, B TOM YHCIIE
HaJIM4Me MOOLIPEHUH,
HarpaKaeHui U (KUIn)
JTUCITUTIMHAPHBIX
B3BICKAHUH,

e JIaHHBIC O PETUCTPAIIUU
Opaka,;

e CBCJICHHUS O BOMHCKOM yYeTe;

e cCBeneHus 00 MHBAIMIHOCTH,

e cCBeleHUs 00 ylnep)KaHuu
aJIMMEHTOB,

e CBEJICHUS O JIOXOJIC C
MpebIIYIIero MecTa padoThI,

e WHBIC NICPCOHAILHBIC TAaHHBIC,
MIPEI0CTaBIIIEMbIC
paboTHUKaMH B
COOTBETCTBHUH C
TpeOOBaHUSAMU TPYIOBOTO

3aKOHOJATEIbCTBA
Kareropun PaboTHHKH, KaHIUIATHI HAa paboTy (COMCKATEIH)
CyOBEKTOB
Cnioco6s1 ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
o0paboTku qucre:
e TIOJIy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOIN U MUCbMEHHOU (hopme
HEINOCPEICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHHs NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbl, PEECTPhI U
MH(pOPMalLlMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoku B teuenne cpoka necTBus TpyaOBOTO A0roBopa. st KaHaAuaaToB — B
00paboTKH TeUeHHe CPOKa, HEOOXOIMMOTO JIJIsl pACCMOTPEHMSI KaHUIATyphl U
3aKJIIOUEHHUS TPYAOBOTO JOTOBOpa
Cpoku B Tedenue cpoka, ycTaHOBJIEHHOT'O HOMEHKIJIATYpOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUS TUIIA IOKYMEHTA, B KOTOPOM COZIEP>KaTCs IEPCOHAIbHBIE JAHHBIE, B TOM UUCIIE
B COCTaBe JTUYHBIX je1 — 50 et
[Topsnox B cootBercTBuM ¢ [TopsakoM yHUUTOKEHHS U 00€3TMUMBAHUS TEPCOHATIBHBIX

YHHUYTOKCHUA | JAHHBIX I[IIx0nBI B 3aBUCUMOCTH OT THIIA HOCHUTEIS NNEPCOHAIBHBIX JAHHBIX

3. Heab 00paboTKu: peau3anus rpakIaHCKO-MPaBoOBbIX /I0TOBOPOB, CTOPOHOIA,




BbITO10NIPUOOpeTaTE/IeM MJIM MoJydaTesieM KoTopbix siiasiercs [lkona

Kareropun [TepcoHanbHbIe TaHHBIE

JTAHHBIX

[Tepeuenn e (amwmus, UMs, OTYECTBO;
JTAHHBIX e TACIOPTHHIC IAaHHBIE;

e ajpec peructpaiuu 1 (Win) GakTUIECKOro MPOKUBAHMS;

e KOHTaKTHbIC JJAHHBIC;

e WHJIUBUIYyaJbHBI HOMEP HAJIOTOILUIATEIIBIINKA,;

e HOMEp PacueTHOTO CYETa;

e HOMep OaHKOBCKOMW KapThI,

e HHbIC IEPCOHANILHBIC TAHHBIC, TPEOCTABIISIEMbIC (PU3MUCCKUMHU
JHMLAMH, HEOOXOAMMBIE ISl 3KJIFOYCHHUS M UCTIOJTHEHUS IOTOBOPOB

Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA

CyOBEKTOB

CriocoOsl ABTOoMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeaCTB aBTOMATH3alMH, B TOM
o0paboTku quCIe:

e IIOJIyYEHHE NIEPCOHATBHBIX JAHHBIX B YCTHON U MUCbMEHHOU (hopme
HEINOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;

e BHECEHMs IEPCOHAIBHBIX JAHHBIX B )KYPHAIIbl, pEECTPBI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt

Cpoxku B Teuenue cpoka, HEOOXOJMMOTO /ISl HCIIOJHEHHS 3aKJIFOUSHHOTO J0r0BOpa
o0paboTku

Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO# JIe)l B 3aBUCIMOCTH OT
XpaHCHUA THUITIa JOKYMCHTA, B KOTOPOM COACPIKATCA INEPCOHAIIBHBIC JTAHHBIC

[Topsnox B cootBercTBuu ¢ IlopsakoM yHHUTOKEHUS U 00€3TMYMBAHUSI IEPCOHATIBHBIX

YHUUTOXCHUA | TAHHBIX IIIxo7bI B 3aBUCUMOCTH OT THIIA HOCUTEIIA INEPCOHAJIbHBIX TaHHBIX

4. Leab o0padoTku: obecneyeHune 0€30NMaACHOCTH

Kareropun IlepconanbHble NaHHBIE

JAHHBIX

Ilepeuens e (amumnug, UM, 0TYECTBO;
JTAHHBIX e TACIOPTHHIE JaHHBIE;

e ajnpec peructpaiuu 1 (in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAKTHbIE IaHHBIE

Kareropun ITocerurenu Ikomnsl

CyOBEKTOB

CriocoOsr ABTOMaTu3MpoBaHHast 00paboTka U 6e3 CPeICTB aBTOMATU3AIUH, B TOM
00paboTKu qHUCIIe:

e TIOJy4YEHHE NMEPCOHATIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOM Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHANIBHBIX JaHHBIX;
e BHECEHMs MEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, pEECTPHI U




nH(pOpMallMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosbt

Cpoku B teueHune nepuona Hax0XKACHUS MIOCETUTEN HA TeppuTopuu LIKomb!
00paboTKu

Cpoku B teueHne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JE€JI B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIC JAHHBIE, B TOM YHUCIIE

MuHuMyM 30 THEH B OTHOIICHUU 3aMTUCE KaMep BUICOHAOTIOACHHUS

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUMBAHUS TEPCOHATBHBIX
YHUUYTOKEHHUA | NaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS IIEPCOHAIBHBIX JAHHBIX

4. YcioBusi 00pad0TKH NePCOHAIBHBIX TAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrouHeHue (0OHOBIICHHE, U3MEHEHHUE), N3BJICUCHHE, UCTIOIB30BAHUE, IIEpeaady
(pactipoctpaHeHue, MPEAOCTABICHHE, TOCTYI), 00e3InYnBaHKe, OJIOKUPOBaHHE, YAaJICHUE U
YHUYTOXKEHUE MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM O MEPCOHAIBHBIX
JAHHBIX U JJOKAJIbHBIMH HOPMATUBHBIMU akTamu [1IKOJIbI.

4.2. Bee nepconanbhbie qanubie [Ikoa momydaer ot cyObeKTa IepCOHATBHBIX JaHHbIX, a B
Clly4asix, KOTJa CyOBEKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOIETHUM, — OT €r0 POAUTENEH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Ilonyyenue o 00pabOTKy MEPCOHANBHBIX IAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JTAHHBIX JIJIS pacrpocTpanenus, [1Ikona ocymiecTBiseT ¢ COOII0ICHUEM
3aMpeToB U YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. 1lxona oOpabaThIBaeT NepcoOHaIbHbIE JaHHbIE!

o 0€3 UCIOIB30BaHMs CPEJICTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOTrpaMMax M MHPOPMAIIHOHHBIX
cucreMax: «1C: 3apmnata u kaapsei», «1C: bubnuoreka», «IeKTPOHHBIN JHEBHUKY,
«[Ipoxoxa u muTaHue».

XpaHeHI/IC NEPCOHAIIBHBIX JAHHBIX:

4.5.1. llkona XpaHUT NEPCOHAJIbHBIE JaHHBIE B TEYEHHUE CPOKA, HEOOXOUMOTO IS
JOCTHIKEHUS Lieel X 00paboTKH, a JOKYMEHTBI, CoJiepKallie IepCOHAIbHbIE TaHHbIE, — B
TE€YEHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yUETOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbpHble TaHHBIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anmMpaeMbIx mKkadax Ju0o0 B 3aITMPAEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYeH.

4.5.3. IlepcoHasibHBIC TaHHBIE, 00padaThIBacMBbIC C UCITOIH30BAHUEM CPEJICTB aBTOMATH3AINH,
XPaHATCS B TAKOM MOPSIJIKE U HA YCIOBHSIX, YTOOBI UCKITIOYUTH HEITPABOMEPHBIN WITH
CITy4alHBIN TOCTYIN K HUM, YHHUTOKCHUE, N3MEHEHHE, OJIOKUPOBAHKE, KOMTMPOBAHHUE,
MpEeA0CTaBIICHUE, PACIIPOCTPAHEHUE TEPCOHANIBHBIX IAHHBIX, a TAK)KE UHbIE HEITPAaBOMEPHbIE
JIEHCTBUS B OTHOIICHUH TIEPCOHATBHBIX JAHHBIX.




4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy MEpCOHATIBHBIX JaHHbIX B 1IKore, mpekpariaior ux
00pabaThIBaTh B CIEIYIOMINX CITyJasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JACUCTBUS corjacus Ha 00pabOTKy MepCOHANBHBIX JaHHbIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHANBHBIX TAHHBIX;

e 00paboTKa MepCcOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenada mepcOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOH(PUACHINAIBHOCTD NMEPCOHAIBHBIX JTAHHBIX.
4.7.2. llkona nepenaet NepCOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasx:

e CYOBEKT IIEpCOHAJIBbHBIX JIaHHBIX JaJl COIVIacHe Ha Mepeaady CBOUX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/1ATENILCTBA
B PaMKaxX yCTaHOBJICHHOM IIPOLIEAYPBI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeaady NepCOHATbHBIX JAHHBIX.

5. AKTyaJau3anus, HCIpaBjeHue, ylajleHne 1 YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TAHHBIX

5.1. B ciyuae npegocraBieHUs: CyOBEKTOM MEPCOHATBHBIX IAHHBIX, €T0 3aKOHHBIM
MpeJCTaBUTENIEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HIIM HE3aKOHHO
MOJIYYEHHBIX TIEPCOHAIBHBIX MaHHBIX [1Ikoiia akTyanusupyer, uctpasiseT, OJOKUpYeET,
yIQISET WM YHUUTOXKACT UX U YBEAOMIISIET O CBOMX JICHCTBHUSAX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. IIpu noctmxenuu 1enei 00paboTKH MEepCOHATBHBIX JaHHBIX, & TAKXKE B CIy4ae OT3hIBa
CyOBEKTOM TMEePCOHABHBIX JAHHBIX COTJIACcCUsl Ha 00pabOTKY MEePCOHAIBHBIX JAHHBIX
MEPCOHAJIbHBIE JaHHBIE MOUIEKAT YHUUYTOKEHHUIO, €CIIM UHOE HE MPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOMH, MmoJtydaTesieM (BBIr0I0NpHOOpeTaTeseM) 0 KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEINEH), COepIKaIMX MIEPCOHATbHBIC TaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUHU € [TopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATIBHBIX
naHHbIX [[IKoJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX, B TOM UHUCIIE
MyTeM U3MENbYEeHUS LIpeiepe, CTUPAHUS WIH (OPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa mepCcoHaANbHBIX JAaHHBIX MUJIM €r0 3aKOHHOTO npeacTaButens [kona
cooOuraer eMy HH(popMaiuio 06 00paboTKe NepCOHATBHBIX JaHHBIX CYyObEKTa B CPOKH U B
MOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.
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